
 

   

 

Communications Officer 

Victoria, B.C. 

Join a growing team, dedicated to revitalizing First Nations arts, languages, cultures and heritage 
in British Columbia. The First Peoples’ Cultural Council (FPCC) is looking to fill a 
COMMUNICATIONS OFFICER position to support the success and impact of our programs. 

The Communications Officer (CO) reports directly to the Senior Communications Officer. As a 
member of the Communications Team, the CO is expected to operate within the confines of the 
FPCC vision, mandate, policies and standard operating procedures and ensure the foundational 
principles as outlined are incorporated into communications products and activities. 

If you are a passionate and experienced professional and are interested in working with a great 
team dedicated to work that supports cultural revitalization, we look forward to hearing from 
you! 

Submissions from applicants with First Nations, Métis or Inuit ancestry are strongly encouraged 
to apply. 

Who We Are: 

The First Peoples’ Cultural Council is a First Nations-governed Crown corporation with a mandate 
to support Indigenous arts, languages, cultures and heritage revitalization in British Columbia. 
You may learn more about us here: fpcc.ca/about-us 

What We Offer: 

• An equal opportunity, respectful and inclusive work environment.  

• Travel opportunities to conferences and community events. 

• Training and professional development opportunities to grow your career and skills. 

• B.C. Public Service Pension. 

• Dental, extended health and vision care for you and your family through Canada Life. 

• We value your work-life balance and family/community time. 

What You Will Do: 

• Communications and Publishing: 

o Collaborate with communications team members to plan, coordinate and 

develop content and campaigns for a variety of communications channels that 

will celebrate and share about the work of FPCC and our First Nations partners. 

o Develop stories/articles to share about the amazing work by our First Nations 

community partners, including conducting interviews; utilize innovative digital 

storytelling techniques to share these stories across multiple channels, including 
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web, email, print and media; ability to create story layouts for print newsletter 

using InDesign an asset. 

o Work with the team to coordinate the development of FPCC’s print and online 

newsletters including conducting interviews and writing articles; take them 

through editing and approvals; manage the layout, design, print and distribution 

process.  

o Provide general communications/writing support to promote FPCC and respond 

to specific issues. 

• Media Relations and Events: 

o Coordinate FPCC media relations to amplify FPCC messages in the media, 

including planning, writing news releases, backgrounders, key messages and 

interview Q&As; role includes pitching, news release distribution, building 

relationships with reporters and producers, responding to media requests, 

coaching media spokespeople on key messages and developing media 

monitoring reports. 

o Attend community and leadership workshops, conferences and events with the 

FPCC tradeshow booth throughout the year; provide event support, as needed. 

o Other projects and related duties as required 

What You Will Bring: 

• Diploma/Degree with a focus in communications, public relations or journalism is 

preferred.  

• Experience with innovative digital storytelling techniques and ideas for presenting 

stories in multiple ways across multiple platforms an asset. 

• Familiarity with desktop publishing, layout and design tools such as Adobe Creative 

Suite, or other.  

• Combination of work experience and education also considered 

• Excellent organizational and leadership skills 

• Knowledge of MS Office, Word, Excel, MailChimp, and Meltwater. 

Skills and Abilities That Will Benefit Your Role:  



 

   

 

• Core skills and abilities for communications team members: Writing, basic web 

updating, project management, ability to adapt to new technologies and 

communications approaches, awareness of issues related to our mandate. 

• 4+ years of experience in communications, public relations, media relations or 

journalism in a busy, fast-paced environment. 

• Advanced writing and editing skills, including drafting articles, publications, reports and 

media materials, including news releases, media advisories, backgrounders and key 

messages. Polished oral communications skills, including interviewing to develop 

articles. 

• Experience with media relations, including planning, pitching, writing and developing 

relationships with journalists. 

• Experience developing communications/media relations plans and strategies. 

• Experience taking a printed publication from start to finish, including planning, writing, 

design phase, publication and design. 

• Ability to create story layouts for print newsletter using InDesign an asset. 

• Excellent organizational, planning and project management skills, including attention to 

detail and a focus on milestones and deadlines.  

• Ability to work independently and as part of a team; take initiative. 

• Ability to juggle multiple concurrent projects in a fast-paced environment. 

• Demonstrated tact and judgment in interpersonal relationships. Ability to respond 

effectively and tactfully to sensitive issues, inquiries and complaints. 

• Knowledge and understanding of monitoring and evaluation including analytics to 

measure communications/media success. 

• Exceptional computer skills, including the MS Office Suite 

• Ideally brings an Indigenous point of view to the development of materials that describe 

the work of FPCC and the value of First Nations arts, heritage, languages and cultures. 

• Experience working in government, First Nations and/or Crown corporations an asset. 

• Knowledge of and experience working with B.C. First Nations and Indigenous 

organizations and communities. 



 

   

 

 

Working Conditions  

• Most work is done in a general office environment.   

• Travel to attend conferences, events and workshops may be required. 

• May be required to work occasional evenings and weekends. 

 

The salary range for this position is $65,986 to $70,000 based on education and qualifications. 

For more information about the First Peoples’ Cultural Council, visit: www.fpcc.ca 

Please send a resume and covering letter to: hr@fpcc.ca  

The posting will remain open until filled. 

The First Peoples’ Cultural Council is located in Brentwood Bay and we are grateful to have our 

home in the beautiful traditional unceded territory of the W̱SÁNEĆ Nation people, in the village 

of W̱JOȽEȽP. 

FPCC values all employees and the communities we serve, and the health and safety of the 

work environment is a top priority. Depending on your role, FPCC reserves the right to require 

proof of a COVID 19 vaccination. 

http://www.fpcc.ca/

