
 

 

Create an Individual Grant Portal Profile 
 
 

1. Creating a New Individual Profile 
To create a new individual profile in order to apply for funding grants through                                
the online Grant Portal, click on the red Create a New Profile button on the 
bottom right side of the Grant Portal login page (https://fpcc.smartsimple.ca).      

 

      Example 1: Create New Profile Button on Login Page.                                                                                                            
          
 

 

2. Eligibility 
After clicking the Create a New Profile button, you will be automatically directed 
to a new page to confirm your eligibility to apply for funding grants. Read the 
information on this page and check the boxes to confirm your eligibility, then 
click on the red Submit button on the bottom of the page to proceed to the 
next step. 

FPCC Grant Portal 
How do I… 



 

 

 

      Example 2: Eligibility Confirmation Page. 

 
3. Personal & Contact Information 

The next step is to provide personal information for your new profile. Click 
anywhere on each box to select it and enter the relevant information (a selected 
box will have red line under it and a flashing curser in the box). Information that 
is required to create your profile is marked with a red asterisk (*) and placing 
your curser over a question mark icon to the right of a box will bring up extra 
information. When you have completed this section, click on the red Submit 
button located on the bottom of the screen. Please ensure that the name 
(first and last) provided matches your banking information and is the same 
name that any funding will be sent to. 
 

 
If items have been improperly filled out or if required items have not been filled 
out, a red error message will be displayed at the top of the screen when the 
Submit button is clicked. Complete the instructions in the error message to 
continue to the next step. When you have completed this section and clicked on 
Submit, a message will be displayed confirming that your registration is 
complete and that you will receive an email from FPCC@smartsimple.ca with a 
link to activate your new profile. 



 

 

Example 3: Profile Information Error Message. 

 
4. Profile Activation 

When you have received the confirmation email, click the provided link (or copy 
and paste it into your internet browser) to begin activating your profile. If you 
do not receive the message in your email inbox, check your spam or junk 
folders. If the message went to one these folders, add the sender’s address 
(FPCC@smartsimple.ca) to your email’s list of trusted/ safe senders list so that 
future messages will appear in your inbox instead of your junk or spam folder.  

       Example 4: Email Message with Activation Link Circled. 

 
 

Once the link is clicked, you will be automatically directed to a page where you 
will be prompted to set a password. Clicking the eye icon on the right side of 
the password entry boxes will reveal your password. Remember to choose a 
password that is secure and to never share your password with anyone (Tip: 
use a mix of upper/ lower case letters and numbers).  
 
 



 

 

You will also need to check the box to indicate that you are not a robot and you 
may be prompted to complete a simple visual puzzle to verify that you are not 
an automated program that creates accounts for malicious purposes. After you 
click Submit you will be automatically directed to your new profile's homepage. 

        Example 5: Password Entry and reCaptcha Verification. 

 

   Example 6: reCaptcha Visual Puzzle. 
 
 
 
 



 

 

5. Go to Your New Profile's Homepage 
Congratulations! You have now registered your individual profile for the First 
Peoples’ Cultural Council Grant Portal. Now you can use the email that you 
provided and your password to log into your new profile through the Grant 
Portal login page. When you log on, you will be directed to your new profile's 
homepage, where you can view and apply to available funding opportunities, 
draft grant applications and check their status. From your homepage you can 
also change your password, update your profile information and register an 
organization or associate your profile with an existing organization.  
 

 
 
 
 


